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Application Form
Post: Marketing Executive, Executive Officer LevelTo ensure equality of opportunity for all applicants:
This appointment will be made on the Executive Officer scale in line with current Government pay policy. Please note that if you are new to the public sector, you will commence on the first increment of the scale, and this is non-negotiable. 
Application forms should be completed in no smaller than size 10 font. 
Deadline for application submission is Friday, November 1st,2024, at 5pm, GMT.
Interviews will take place either online or in person in the Galway HQ in October 2024.
WSI currently operates on a blended working model. The successful applicant will be able to commit to attending the Galway City office a minimum of two days per week, possibly more.
Applicants are encouraged to submit a CV and Cover letter.  Applicants will not be considered without a completed application form. 
Please read the person specification (see Job Description) which provides relevant information about the requirements of this post and the competencies required for an Executive Officer level role, which can be found on PublicJobs.ie: https://publicjobs.ie/documents/Civil%20Service%20Competency%20Framework%20Model%20.pdf.




Candidates must clearly outline on their application forms how their qualifications and experience meet each of the essential and desirable requirements. 



	1. Personal Details

	Applicant Name
	

	Postal Address
	

	
	

	
	

	Phone Number
	

	Email
	



	2. Employment History (most recent first – please include as an appendix to this application form any further employment history that you wish to add).

	Employer Name
	

	Employer Address
	

	Position
	

	Start Date (Day, Month and Year)
	
	End Date (Day, Month and Year)
	

	Brief Summary of Role
(Max 100 words – please note only the first 100 words will be considered as part of the application)
	

	Employment History (Continued)

	Employer Name
	

	Employer Address
	

	Position
	

	Start Date (Day, Month and Year)
	
	End Date (Day, Month and Year)
	

	Brief Summary of Role
(Max 100 words – please note only the first 100 words will be considered as part of the application)
	



	Employment History (Continued)

	Employer Name
	

	Employer Address
	

	Position
	

	Start Date (Day, Month and Year)
	
	End Date (Day, Month and Year)
	

	Brief Summary of Role
(Max 100 words – please note only the first 100 words will be considered as part of the application)
	




	3. Educational Qualifications & Training (most recent first)

	Qualification/Award
	Institution
	Year

	
	
	

	
	
	

	
	
	




	4. [bookmark: _Hlk167981840]Membership of Professional Bodies (if applicable)

	Professional Body
	Level of Membership and Membership Number

	
	

	
	

	
	



	5. Experience in Software systems: Please check any that apply and what level of expertise you possess.
	

	Programme
	Excellent
	Good
	Poor/Some experience
	Notes

	Microsoft Outlook
	
	
	
	

	Website Management Programmes
	
	
	
	

	Social Media Administration
	
	
	
	

	Canva
	
	
	
	

	Other:
	
	
	
	





	6.Core Competencies 
Provide details of how you meet the desirable criteria as outlined. (Max 100 words – please note only the first 100 words will be considered as part of the application)

	Competency Q1: One core competency of this role is team leadership.  Please provide an example of your experience and ability to lead a team. (Max 100 words) 
	Office Use only
	0
	1
	2
	3
	4

	















	[bookmark: _Hlk75956262]Competency Q2: One core competency of this role is judgement, analysis and decision making.  Please provide an example a difficult decision you recently had to make, and what steps you took to arrive at your decision. (Max 100 words)
	Office Use only
	0
	1
	2
	3
	4

	




























	Competency Q3: One core competency of this role is management and delivery of results.   Please provide an example of your ability to manage multiple tasks and projects simultaneously, including what tools you use to stay organised and what part you personally played in the management and delivery of a project.  (Max 100 words)
	Office Use only
	0
	1
	2
	3
	4

	[bookmark: _Hlk117080752]












































	Competency Q4: One core competency of this role is Interpersonal and Communication Skills.  Please provide an example of your ability to communicate with multiple internal and external stakeholders. (Max 100 words)
	Office Use only
	0
	1
	2
	3
	4

	












































	Competency Q5: One core competency of this role is Specialist knowledge, expertise and self-development.  Please outline your experience with marketing campaigns.  (Max 100 words)
	Office Use only
	0
	1
	2
	3
	4

	














































	Competency Q6: One core competency of this role is Drive and Commitment to Public Service Values. Please provide an example of when your integrity and professionalism were challenged. (Max 100 words)
	Office Use only
	0
	1
	2
	3
	4

	











































	7. Referees: Please list contact details of at least 2 references below

	Name
	Position
	Telephone
	Email

	
	
	
	

	
	
	
	



	[bookmark: _Hlk167982166]Declaration

	By submitting this completed form for the role of Marketing Executive, you are confirming that all information provided in this application is true and correct and that you have read the conditions of appointment outlined in the Job Description for this post. Please be aware that should any of the information provided in this application be found to be false, misleading or inaccurate in any material way, Water Safety Ireland reserves the right to withdraw any offer of employment made to you or, if you have already commenced employment when this is discovered, to terminate your employment. 


	
Signature
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  1     Application Form   Post:  Marke ting Executive ,   E xecutive  Officer   Level    

1.   Personal Details  

Applicant Name   

Postal Address   

 

 

Phone Number   

Email   

 

2.   Employment History  (most recent first  –   please include as an appendix to this application form any further  employment history that you wish to add).  

Employer Name   

Employer Address   

Position   

Start Date (Day, Month and Year)   End Date (Day, Month  and Year)   

Candidates  must clearly outline on their application forms how their qualifications and experience meet each of  the essential and  desirable   requirements.     

To ensure  e quality of opportunity for all applicants:      This appointment will be made on the Executive Officer scale in line with current Government pay policy. Please  note that if you are new to the public sector, you  will commence on the first increment of the scale , and this is non - negotiable.       Application forms should be completed in no smaller than size 10 font.       Deadline for application submission is  Friday,  November 1 st , 2024, at 5pm, GMT.      Interviews will take place either online or in person in the Galway HQ in   October  2024 .      WSI currently operates on a blended working model. The successful applicant will be able to commit to attending  the Galway City office a minimum of two days per week, possibly more.      Applicants are encouraged to submit a CV and Cover letter.   A pplicants will  not  be considered without a completed  application form.       Please read the person specification (see  Job Description ) which provides relevant information about the  requirements of this post   and the competencies required for an Executive Officer level role, which can be found on  PublicJobs.ie:  https://publicjobs.ie/documents/Civil%20Service%20Competency%20Framework%20Model%20.pdf .          

